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CITY OF
DURHAM

¥ Appearance Commission (DAC)

Agenda

Durham Appearance Commission Meeting Agenda - Feh

[l Jan 15,2020 — Posted Jap 10, 2020 9:31 AM Ag enda Center

Durham Appearance Commission Meeting Agenda - Ja .
Overview

¥ Board of Adjustment (BOA)

Agenda What is the Agenda

& Aug 25,2020 — Posted Aug 5, 2020 2:35 PM 5
Durham Board of Adjustment Meeting Agenda - August 2 Center:

E Jul 28, 2020 — Amended Ju| 27, 2020 1:12 PM Accessing the Agenda
Durham Board of Adjustment Meeting Agenda - July 28, Center

E Jun 30, 2020 — Amended Ju| 29, 2020 11:36 AM .
Durham Board of Adjustment Meeting Agenda - June 30 U p|Oad INg Documents

E Jun 23, 2020 — Amended Ju| 29, 2020 11:38 AM
Durham Board of Adjustment Meeting Agenda - June 23
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| , What is the Agenda Center?

CITY OF
DURHAM * The central place to post minutes for Boards, Committees,

and Commissions.

* Minutes should be posted consistently so they are available
to the public.

e Visit: https://durhamnc.gov/AgendaCenter

I n anor M GOVERNMENT DEPARTMENTS SERVICES NEWS & EVENTS CONTACT US eRvE ReauEsT

CLICK OR CALL 919-560-1200

Residents
Tools
Al Forms \E Agenda Center yRss
View current agendas and minutes for all boards and commissions. 1 Moty Me

Website Feedback + Due to the coordination process, City Council Meeting agendas are typically posted the Thursday prior to each meeting and City
- Council Work Session agendas are typically posted the Friday prior to each session.

« All other agendas are posted as they become avallable, which can vary for each board and commission
+ If you would like to sign up for agenda alerts, visit the Notify Me page.

News Release Archive

Search Agendas by

¥ Appearance Commission (DAC) 2020 2019 2018 View More

Agenda

E Feb 19, 2020 — Posted Feb 17, 2020 8:54 AM
Durham Appearance Commission Meeting Agenda - February 19, 2020

Minutes Dovmload

[El van 15,2020 — Posted Jan 10, 2020 9:31 AM
Durham Appearance Commission Mesting Agenda - January 15, 2020

Dy Select Language



https://durhamnc.gov/AgendaCenter

I W Accessingthe Agenda Center

CITY OF
DURHAM

Login at DurhamNC.Gov/admin

* You may want to bookmark this page or create a shortcut
* You can also reset your password from this page

'WELCOMETO
DURHAM, NC WEBSITE




I W Accessingthe Agenda Center

CITY OF
DURHAM * Once you login, you will see a dashboard

e At the top of the page, select Modules > Agenda Center

v HOMEPAGE BAn| DASHBOARD MODULES 7 v KATHRYND ~ HELP
[ e S L]

zaf DURHAM, NC
KATHRYN'S DASHBOARD

Hide

€P | CIVICPLUS CIVICCLERK CIVICREC

Parks and Rec Lunch and
Learn Series:
How to Bring Virtual Activities

You may be eligible to use
CARES Act funding to
upgrade your tech.

You'll Never Again
Have to Wonder About

the Status of a Project

Learn About CivicClerk® ——

to Your Community

Resources: Video | FAQs | Q&A




| *: Adding Agendas/Minutes

CITY OF
DURHAM * Select your Board, Committee, or Commission category

e Clickthe button to “Add Agenda”
* Checkthe boxto “Upload an agenda”
* You will get a warning pop up — select “Okay” to proceed

AGENDA CENTER AGENDA CENTER

AGENDA CENTER e

PROPERTIES PERMISSIONS
MAIN PROFERTIES PERMISSIONS

BACK

4D DEFAULT TEM
50D WORKFLOW Meeting Date Upload an agenda.

w actions
50 T SUasCAIBERS

@ acrions =

» VIEW OPTIONS » BULK ACTIONS

] All Categories

( [ Appearance Commission (DAC) > Override Posted Date and Time

=
ot

If blank, the actual publish date and/or time will be used. Specify a da

[J Audit Services Oversight Committee

I I 2 N T T T, altered
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CITY OF
DURHAM

Adding Agendas/Minutes

Fill out the appropriate fields for your meeting:
* Meeting Date
* Description (required)
* Suggested format: Durham Human Relations
Commission Meeting Minutes - August 8, 2017
* Don’treally have to put the date as that will
automatically display

* Link to media (optional for video/audio)

* Upload File — for Agenda (required by Agenda
Center)

* Upload File — for Minutes (required by City)

*  Documents should be uploaded as PDFs
* Optionto “Convertto PDF” if needed

* Click “Save” to create a draft or “Save and
Publish” to publish.

Meeting Date Upload an agenda.

Override Posted Date and Time

at| hhemm am/fpn

If blank, the actual publish date and/or time will be used. Specify a date and time if you wish to overridi
altered.

Description

You have 255 characters left.

Link to Media (Optional)

[f you have uploaded media enline (e.g. Media Center, YouTube, Vimeo, etc..), paste the link here.

Open in new window

Media Type
® Video
Q Audio

This dgé Magn Used to link to the media

Upload File - For Agenda

Choose File |Mo file chosen

O Convert to PDF

Upload File - For Minutes

Choose File | Mo file chosen

Convert to PDF




Optional Alerts

 Thereis an option to send a text
and/or email to subscribers when a
new document is added.

— By default, this will be turned off for most
boards, committees, and commissions.

— If you have a large, engaged audience,
you may consider using this feature.

e If thisis turned on, you will be
prompted with options when you
click Publish.

 The public cansign up for alerts
here: https://durhamnc.gov/list.aspx

 Contact Katy Dillard if you are
interested in this feature.

~ Publish x

You have the option to notify subscribers to this Test Category category that you have published or modified an
agenda. Add any additional comments.

Subject: Send:
New City Council Meeting Agenda for 8/27/2020 © On Meeting Date
O Immediately
#
O x Number of Days in Advance
Comments:

Days in Advance of Meeting Date

1000 Characters Remaining

Test Category )
<
e Wed 8/19/2020 4:17 PM &Y B 5
To: Dillard, Katy
View this i your browser
o*
* *
il CITY OF
Test comment

Test Agenda - August 27, 2020... View in the Agenda Center

City of Durham | 101 City Hall Plaza, Durham, NC 27701 | durhamnc.gov



https://durhamnc.gov/list.aspx

CITY OF
DURHAM

ACCESSIBILITY

2

Accessible PDFs

e What is an
accessible PDF?

* How to create PDFs
e How to fix PDFs



* What is an accessible PDF?

****

CITY OF
DURHAM

 An accessible (or ADA compliant) PDF is a document that
can be read by a screen reader.

— |f a PDF is not created correctly, it is simply a picture of the words,
and the content cannot be read by a screen reader.

— Ifitis accessible, the text is dynamic and can be scanned and
recognized by a screen reader.
To quickly test a PDF, see if you can use your cursor to
select the text in the document. If you can’t, it is
probably not accessible.

Learn more about creating accessible documents at
durhamnc.gov/ada.



https://durhamnc.gov/4389/Digital-Accessibility-Guidelines-Trainin

Creating Accessible, Compliant PDFs
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CITY OF
DURHAM The good news is, there are several readily-available tools to

update or create accessible PDFs:

v' Microsoft & Adobe Software

v" Agenda Center Module

v’ Office Lens App

v" Adobe Acrobat DC

v" Some City printers will also create a scannable PDF

Creating a PDF digitally is preferable to creating a PDF from a
print copy.




***

| P Best Option: Create It Right From the Start

Documen t1 - Word

CITY OF
S If you create a PDF document Drint
using Microsoft (Word, Excel) or —— o |
Adobe Software (lllustrator, -
InDesign, Photoshop), it will Printer
=

Printer Properties

automatically be scannable.

— Go to Save
— Select “Save as Adobe PDF"
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CITY OF
DURHAM

Fixing PDFs

If someone sends you a non-compliantdocument, or you need to fixa document that was not
scanned correctly, there are several tools to correct this:

. Option 1: Get the Original, Editable File and Resave as PDF Using Word

. Optlon 2: Open the PDF in Word and Resave as PDF

Open the document in Word. (Right click the document and choose: Open With > Word)
Word will convert the file to editable text. Resave the document as a PDF (File > Save as Adobe PDF).

. Optlon 3: Create a PDF with Office Lens App (scan a physical copy)

Download the Office Lens app on your phone. Open the app and select the “Document” option.

Crop your document if needed, or make other modifications (rotate, etc.).

Click “Done” and you will go to the “Export To” screen. You can rename your file at this point if desired.

Select the PDF option and you can save to your phone or your OneDrive. (In OneDrive you will see an Office Lens folder).

. Optlon 4: Convert the PDF Using Adobe Acrobat DC

Not everyone has Adobe Acrobat DC; if you need to scan/edit a lot of documents or create forms, you may want to ask TS
about the software.

If you do have the software, you can open a PDF with Adobe Acrobat DC (Right click and choose “Open with Adobe Acrobat
DC’)

On the right-hand menu, click the icon for “Scan & OCR.” In the top menu, select Recognize Text in this document, and then
click the “Recognize Text” button.

Save the document as a PDF.

. Option 5: Creating a PDF Using a Scanner/Printer

Some of the City’s printers have the ability to create a scannable PDF (known as OCR —optical character recognition).
If you are using a City printer to create PDFs for the website, check with TS to find out if your printer has this option and to
make sure you are following the right steps to make a compliant PDF.

If you are using an at-home printer or scanner, there is a good chance you are not able to create acompliant PDF. In that
case, you could scan it and use one of the previous methods to convert it.

L :‘ Office Lens




Questions?

* If you have any feedback or questions about the
Agenda Center or PDFs, feel free to reach out:

Katy Dillard, Public Affairs
Kathryn.Dillard@durhamnc.gov




